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进入国家开放大学学习网，选择管理员登录，
[image: ]
图1-1
显示国家开放大学管理空间页面，如图1-2所示：
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图1-2

步骤一：设置教师管理
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1、 点击本部教师管理，新建教师用户帐号。[image: 4.png]
2、 申报课程辅导教师，用课程ID号查找该门课程。如查找03595  《C语言程序设计》，点击申请张三老师。
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3、 教师任教管理中查看已设置教师的课程，如要更改辅导教师，管理员点击禁用。
注：如不申报课程辅导教师，教师在帐号里看不到该门课程。
步骤二：用管理员身份登入后导入学生注册数据（包括补考数据）。
  [image: 1.png]
1、 导航栏点击管理监控，学生选课情况，点击右上方选课。
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2、 按照模版格式（课程ID，学号，姓名）统一导入。
[image: 3.3.png]
模版如下图：
[image: 1.png]
3、 查看导出结果。
模版如下图：
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4、 课程班级列表，点击一键分班。
注：如不导入数据，学生形考任务栏里不会显示形考任务，没有一键分班教师会看不到学生完成的形考任务。

步骤三：班级管理
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1、 行政班级列表，在对应的班级名称里分配班主任，班主任登陆自己的帐号后可查询本班学生形考任务完成情况。
注：完成以上步骤之后，就可以通知学生到学习网学习和完成网上形考任务。
步骤四：问题处理；如：学生忘记密码
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1、 点击用户管理，输入学生姓名或学号，查找。修改密码之后保存。
步骤五：管理监控
[image: 8.png]
1、 学生统考统计栏里，导出形考成绩。可查询学生形考成绩及教师评阅数据。

image7.png
O, Admin3600001 CHHIEIER

HIFEIR

ERSH

BB

FERRER
FEARER
FEREGT
AT St
FEMTF ST

EE

R EREERNAY, FERTIEEEAY, BIRHSRFET




image8.png
R

A\ Admin3600001 LHAIEERT

HIFEIR v FERRSARHRTH
BRI
ERSH v %,
BRERSH EhEE KWHE B
8767 5 8762 SiHaR
v SR
EE
» FERRER
v FEREG
v TS

el S

v OEAENTEA

v AT S B EE TR AT o B e g (2




image9.png
14
2 "g02317 1036001450626

=720

s/ 00191
« 7 00815
5 7 01813
6 | 02086
7 [ 02087
8 [ 02317
5 [ 02331
0 7 02528
11| 51278
12 | 51684
13 7 00285
14 7 00493
15 7 00815
16 [ 00863

00865

5

1036001450655
1036001450655
1036001450655
1036001450655
1036001450655
1036001450655
1036001450655
1036001450655
1036001450655
1036001450655
1036001450789
1036001450789
1036001450789
1036001450789
1036001450789

D




image10.png
SiemaG  ®A

B wnt (B 2 )E [ Al SerERe | (@ w 0w S =8
=R " £ g g &= g
AL IRIERE
D E F c K 1 I K L

1 SAER
2 (00335 HRERTIRTIRE
3 [00815 HIRECHIR!
4 Joz310 FIRECHIR!
5 02585 FRIEERIR!
6 (00815 FIRECHIR!
7 Jo033s 13360014t TER AREFFE TR
8 Joo747 13360014t THR HIRECHIR!
9 [00815 13360014t THR FIRECHIR!
10 02306 13360014 TER FIRECHIR!
11 702310 13360014 TER FIRECHIR!
12 02323 13360014 TER AREFFE TR
13 02325 13360014 TER HIRECHIR!
14 02326 '13360014F FER REAL Sob At A





image11.png
L7 B KT R B A3

A\ Admin3600001 LHAIEERT

e v 20175 mExm - x| J
s v
@ —SmESHT © —su
T v LI REEH e N REAB BAMAR kpmAm SUAEST KRAZEA
. 00016 IntemetfinaneiizF £ BT £ £ o 1 £ o]
G v
00017 DreamwearerRITE H £ BT & o 2 1 o o]
00020 ERPRIS IR s BT » ® o g o HEREE
> T 00035 VisuslBasicE 58 BT 2 % o 1 % o]
I 00038 SETREG £ BT e e o 1 e o]
> TR 0004 nirEE £ BT 180 180 o 1 180 o]
00050 e £ BT 3 3 o 1 3 o]
massEE v
00055 sl £ BT 5 5 o 1 5 o]




image12.png
CHRAMAE srnw. ruaimzrss b E

UL OPEN UNIVERSITY OF CHINA| #, R

A\ Admin3600001 LHAIEERT

e v FEpm: 207ERE - HEESE

s " ﬁnmﬁ%Uﬁ:: [rrmmesan J

e M TTHHRS B HERAS  HEESE HEEfEHENN #E
173600001012501 201 TRk AR 173600001012501 7 B STERAFRFIRES A
173600001012502 2017 AR 173600001012502 10 e
173500001012503 20 TR HIAEARAE 173600001012503 5 S
173600001012504 201 TP HEREE T F AR 173600001012504 6 AR STERAFRFIRES A
173500001012505 20 TR B TR HAE 173500001012505 7 S

v EHEEEGE 173600001012508 2017AkFHLATIEAH WE173600001012505 2 i SIERAT A it

— Y 173500001012507 01T TAEIEARIE173600001012507 15 [ IEEAFHIEE il

173500001012508 201TAA TREIEARIE 173600001012508 2 HEWEE(E

AEaEER v

173600001012509 2017HKRHTAEEARIE 173600001012509 3 HWYEENE





image13.png
Adm

001 (USR]

sz

ArEE

TIRERE

=S5t

0736001200001 == ==
0736001200002  #EW  HER
0736001200003 = =

[36000) TESEAFHFR

Fes :

MEEE

[360) T e

¥

[360) ST et
E

[360) ST et
E

[36000]

AT

[36000) STFREEATTAER

[36000]

AT

[3600001] TEEATTACERAR

[3600001] TEEATTACERAR

[3600001] TEEATTACERAR

BRER





image14.png
ERFHES | mmni. o B E

UL OPEN UNIVERSITY OF CHINA| #, R

A\ Admin3600001 LHAIEERT

fre v s
RS v
mams BasH REAB  RRE  BRAN  BEE  BEAN #EE
00016 Internetfaintranetf 52 - - - - - =il
00017 DreamweaverfeliTifit 69 - - - - - =il
e 00020 ERPRIES T 3 - - = = = NS SR
00035 VisuslEascR 2 - = = - = S SRR
T 00036 ETRER B = = = = = S SRR
T oo0ss niEE 180 - - = = - NS SR
00050 re— 3 - - - 4 256% NS SR
ymE v
oo0ss sl s - - = = - NS SR
e v

00067 kg 24 - - - - - 2 SHRERE




image1.png
O EXITHKXFF=IM T





image2.png
E OPEN UNIVERSITY OF CHINA|

English Literature





image3.png
BEIRFBKE | g, wmassriees & B

fEmzE fig

O Admin3600001 CHATEIERT

BEBA: |28 - meRs: (28 - |xaez: [measmnna

v FESITEIR

» EERAAEREE

HIRS B E apE FH BEsE BER
v BHEETEIE
360000120150028 B3 Kioailing R E EA ek
v ERIRRERSHE
360000120150025 L3 Kcaijing R E EA ek
v HIREEER
360000120170017 B Kicaihong R E EA ek

EASH v 360000120150023 = Hchengcai #E = )= =3




image4.png
ERFRKAZE

A\ Admin3600001 LHAIEERT

» FESITEIR

» EERAAEREE
v BHEETEIE

R wesn BEER
FERERAS T
03595 CESREFRI FH
> sunEEE
03101 e g2t
RS v 02564 AR H i
o < 02497 KT s il
02652 02 YRESHE ## i \
iR v





image5.png
CERFBXE mrin. wmaismuemnss T | =

fEmzE femaE

A\ Admin3600001 LHAIEERT

T s AP [emme: (=0 as [t |28 ML= R
— & [suna [temmt: [ conn temke: 2w

» EERAAEREE

> S AP E R e mm AR Fiten e #E
> EIRRERS R guanweinong  XTEL L0019 A (00001 L TRRAFHSIAS  WSHT  ER (3600001 IEEARHERES gl [
Weshong  BE 1020471 BURERE (00001 TEEAFHSIRES  WSHE  BR  (3000001) TESATHERES 2017113940107 R
Weahong  BE L0205 BORERE 3500001 ) TRRARSHAS WSHE SR (3000001 LIBGATMIRAS 2007M1395530 B

A v doon i (ORI FEASAEAAE (6000011 IERARHSIAR  WSHE R (3000001 IBEAFHERES 2017101005347 ¥R

BRI v Kfdubin it [02072] HEHSH LRME (3600001 LT EAAFMFIZEH  WSWE  BRE  [3600001 LTEEAFNFIRESF 20171019 95450 2




image6.png
@30S FRES RS x | © ESFATEIR x| CEss-sEsE « CETUE-sEsE <+ * - a

< C 9 ¢ =1z mhome.ouchn.cn/Statistics/StudentCourse/List 5 % v O 360i8% Q
@i @ EE-T DogEsE [ EEsTe [ oF®srs C Evmoer ESEIERC QIR ESN [ ATeEes [ eF, SmR [IErTaE [) BFasss [ 01528

EIRFHAZE j TE AT A oy g F

THEOPEN UNIVERSITY OF CHINA - SR s i, fEmzE

A\ Admin3600001 LHAIEERT

e v
TESH v
BERS BEEE BEER o HERH RERAK B
00016 InfemetfaintransiizFa % ST EFAHAY E ISR SRS
L sLERER 00017 DreamweaveRIFTIEH *% ST EFAHAY 60 ISR SRS
> wrmeEE 00020 ERPRIZSA = ST EFAHAY £ ISR SRS
> EpE 00035 VisualBasiqREH =4 ST EFAHAY 2 AR SR

P P e s e . e . e e e




